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OEMS Region 6 Regional EMS Award Nomination Worksheet for
Outstanding EMS Telecommunicator
	How to Use This Worksheet
1. Complete this worksheet in full BEFORE you open the online nomination form.
1. Use it to check your spelling, grammar, and completeness first — it's much easier to fix mistakes here than in the online form.
1. Once you're happy with your answers, copy your finished bullet points directly into the matching fields on the online nomination form.



Step 1: Award Criteria & Eligibility
Read this first — knowing exactly what the committee is looking for will make every other step easier.
CRITERIA: An emergency medical telecommunicator, public safety answering point administrator, supervisor or training officer whose outstanding dedication and service has demonstrated an exceptional contribution to the improved delivery of emergency medical services in the local, regional, statewide and or national EMS system.
ELIGIBILITY: An emergency medical telecommunicator, public safety answering point administrator, supervisor or training officer who is employed or volunteers with an emergency medical services dispatch center or public safety answering point in Virginia.
Step 2: Checklist
DO NOT start the online nomination form until you have completed this checklist!
1. Does the nominee meet all of the criteria above?
If not, please consider another category or contact the office to speak to someone.
1. Is all the nominee information below correct and complete?
1. Supporting Documents:
At minimum one letter of support from someone other than the person submitting the nomination?
Up to three total supporting documents may be attached (one letter of support + two additional documents, such as a resume/CV or a published article).
PDF documents are the only accepted supporting document file type.
1. Do you have a high-resolution digital photo of the nominee to upload? (jpg, jpeg, png, or gif)
1. Will you meet the required deadline for entries?
Step 3: Nominee Contact Information
Full Name____________________________________________________________
Mailing Address____________________________________________________________
_____________________________________________________________________________________
City _______________  State _______________  Zip _______________
Phone Number ____________________  Email ______________________________
Agency Affiliation _________________________  Years of Service _______________
Title/Position ____________________  OEMS Cert #/OEMS License # _______________
	Step 4: Tips for a Strong Nomination
This section highlights the essentials. For more detail and examples, see the full guide: The Art of Writing an Outstanding EMS Award Nomination.
1. Structure your narrative in three parts: Opening Statement (1–2 clear, specific sentences on why this nominee deserves the award) → Supporting Statements (specific examples tied to each criterion above — what they did, how they did it, and what impact it had) → Closing Statement (how others regard the nominee, and any related recognition).
1. Use bullet points, not paragraphs. Group your bullets under each criterion so nothing gets missed — committees often score against a criteria checklist.
1. Be specific. “Joe's leadership qualities include . . .” is stronger than “Joe is a hard worker.” Avoid generalities.
1. Leave out: full resumes/CVs, transcripts, complete award or appointment lists, and job descriptions. Save those for your supporting documents instead.
1. Proofread. Draft in a word processor, run it through Grammarly or a similar tool, and have a colleague read it before you submit.
1. Using AI tools? That's fine — tools like ChatGPT or Claude can help you draft or polish your nomination, and using them isn't cheating. But you're responsible for what gets submitted:
Verify every fact, date, and accomplishment is actually true before you submit it.
AI can overstate accomplishments or “hallucinate” details that never happened — don't take its output at face value.
Proofread the final text yourself; don't submit anything you haven't personally checked for accuracy.



Step 5: Draft Your Opening Statement
In 1–2 clear, specific sentences, state why this nominee deserves this award. Lead with the most important information — you'll back it up with specific examples in the next step.
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
Step 6: Draft Your Supporting Statements
Answer each prompt below in bullet points. Use the tips above as your guide — specific examples, outcomes, and impact.
1. Brief Abstract of Person Being Nominated — summarize and justify why this person should receive this award.
a. Describe how this person's dedication and service has demonstrated an exceptional contribution to the improved delivery of emergency medical services in the local, regional, state, and national EMS system.
• ________________________________________________________________________
• ________________________________________________________________________
• ________________________________________________________________________
b. Are there any programs or events that they have implemented, or educational programs that they have created or enhanced?
• ________________________________________________________________________
• ________________________________________________________________________
• ________________________________________________________________________
c. Does this nominee provide any other volunteer or career services within the EMS system at the local, regional, state, and national level?
• ________________________________________________________________________
• ________________________________________________________________________
2. A Leader and Advocate for EMS Telecommunications — describe how this nominee has been recognized for extraordinary EMD services or honors.
a. Does this nominee serve on any committees or participate with any groups that help to enhance and advocate for EMS and/or telecommunications at the local, regional, state, and national level?
• ________________________________________________________________________
• ________________________________________________________________________
• ________________________________________________________________________
Step 7: Closing Statement & Final Nomination
Closing Statement: In 1–2 sentences, describe how others regard the nominee (e.g., a recognized expert, progressive leader) and mention any related recognition.
__________________________________________________________________________________
__________________________________________________________________________________
Final Nomination Statement: Combine your opening statement, supporting bullet points, and closing statement into the finished text below. This is what you'll copy and paste into the online nomination form.
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
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